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Step 1: Enter your Constructor University Email

▪ Use this link to log in using your 
constructor university email.
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Step 2: Set up your details 

Enter your information: 

▪ First name

▪ Last name

▪ Constructor University email

▪ Choose your password  
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Step 3: Confirm your email

▪ You will receive an email to your 
Constructor University email address 
to confirm your account 
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Step 4: Change your visibility

▪ Once you confirm your email, you will 
be redirected to the Handshake 
platform.

▪ To be able to register for the Career Fair, 
you will need to select community as 
your profile visibility.
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Step 5: Complete the Student Onboarding

Complete your profile by adding your details:

▪ Languages

▪ Skills

▪ Industries of interest

▪ Field

▪ Courses you have taken

▪ Preferred location(s)
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Step 6: Upload Your CV 

Upload your CV on "My 
Documents" via the drop 
down menu (top right hand
side of the screen), 
employers will review it and 
get back to you.

Certain employers may also 
request other documents 
such as cover letters and 
transcripts.
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Step 7: Review your student profile

▪ My profile (education, 
courses, Looking for, 
Summary, Skills, Projects, 
Languages, Profile Picture, 
Level of Study)

▪ My documents (CV, Cover 
Letter, Transcript etc)

▪ My career interests

The more complete your profile, the better you can impress employers before the Career Fair.

These are the sections to complete:



9constructor.university |  Confidential © Constructor University 2024

Step 8: Register for the Career Fair 

1. Click Events on the left 
navigation menu.

2. All events and fairs 
posted by Constructor 
University will load by 
default — click the white 
button Medium.

3. Register for "Constructor 
Career fair On Campus" 
and "Constructor Career 
Fair Online". If you are an 
online student, only 
register for the online fair.
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Step 9: Register for a presentation

Several employers will be hosting 
presentations both online and onsite. 
You can register on Handshake:

▪ Click Join Event in the upper-right 
corner of the page. The button will 
automatically change to green and 
state Registered. 

▪ This indicates you've registered 
successfully!

▪ Registration is binding: if you register, 
you are expected to show up.
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Step 10: Check your inbox 

Employers may follow up on your job applications, 
so be sure to check your inbox and your 
Constructor University email regularly for their 
messages.

You might even secure a few job interviews during 
the fair!
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